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NMDS-SC Online is a web-based application — to access it you need an internet connection.
In your web browser type in the following web address

http://www.nmds-sc-online.org.uk

To register your establishment, first click on the Create an Account button.
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Ifyou have forgotten your Ifyou are an employer who is Social care
username and password then engaging with the NMDS-SC for emplaovers
please contactthe help desk on the first time then go straight to missing out on
08458730129 Create an Account free NMDS SC
’ 1
If you have already returned your % 3
EMDS-SICtU Sklgsfur Care and number of adult
ave not received your username social care

and password please contact the
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high level research coming out of the data set, please click the Research tab on the NMDS-SC

the left hand side menu of this page. reqularly, the
so0oner the

NMD5-5C Helpdesk: Tel. 0845 873 0129 53505001 can be

discontinued
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Centre's latest
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This will take you to the new registration page where you need to select the top option to say
you are a business or other type of organisation.

o

I home . 1

[ o new registration

I aboutus

I FesSOUrces Please select the type of organisation you want to register as

I research

I ® Are you a business or other type of organisation which provides or organises care and/or support
nelp for more than one person?

I changes to the dataset O e you an individual who employs your own care and/or support workers?

| oo

Mext
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This will take you to the correct page to enter details about your establishment.

I home

I news

I about us
I resources

I research

I help

I changes to the dataset

Enter your Establishment Name I roan
Enter your postcode and click the find

address button

Enter the Building number and/or

name and the establishment contact

telephone number.

(This must be a land line number only)

Enter your personal details as shown

Enter a username that you will remember and make a note of it.

Enter a password that you will remember (No-one else can see
this password so please ensure you do not forget it)

Enter a memorable question that you will automatically be able
to answer.

Enter the answer to your question.
After reading the Terms and Conditions

tick the acceptance box and click the
save button.

If any of your details are ineligible, such as entering a username

Register Your Establishment

your establishment

Establishment Name:™
|Shnwhﬂme | E'

The name of the business or organisation st the workplsos address

D Enter your postcode in the box below and press

the Find Address’ button. The address form will
be automatically filled out for you. Please complete
your address by providing the number andfor name of
your building and any other necessary fields.

[Ls12rP |(CFind Address ]

Number. Mame of Building:

E |1 |

Street*

Grace Sireet

Town:*
Postcode™
LS12RF

Telephone number (land / fixed line):*
(0123456788

your details

Title: First Name: Last Mame:*
[mr & [ann | [other

Job Title

Email*

|ann.other@showhome co.uk |

Confirm Email:*

|ann.other@showhome.co.uk |

your account

UseriD:*

|showheme

Security Question:®

atis my favourite website

Answer to Security Question:®
[MmDs-sc

terms and conditions

| accept the Terms and Conditions.

Mstional Minimum Dats S

must be completed Save

that already exist a warning notice will be displayed after clicking save and you will be prompted

to change it.
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You will see the following message once all your details are accepted

you are not yetlogged in. please loain here. contact us | help

skillsforcare

NMAs-SC Of

I home \_@ Thank you. Your registration has been received. ‘

I news

I aboutus

I fesources @ Once your registration has been approved, an email will be sentto you. Some email systems

I research may filter automated messages into a junk mail folder, so please make sure you look out for our
email message

I help

h o the dataset
| changes tothe datase Your registration with NMDS-SC Online has besn recsived and will bs validated by the NMSD-SC Helpdesk

I login team.

Once your registration has been processed you will receive a confirmation via e-mail. If you have any
questions or require further assistance please contact the NMDS-SC Helpdesk on Tel. 0845 8730129,

The Skills for Care Business Support team will validate all registrations upon receipt, sometimes
there can be a delay between registering and validation due to a specific validation process that
has to be completed.

Once validated, you will receive an email confirming your registration has been approved. Click
on the link in your email and you will be taken back to www.nmds-sc-online.org.uk website. (If
there is a problem with the link in your email you can type the web address in your browser and
this will take you back to the homepage. Either click the login button on the left hand menu or
click on the large login link in the middle of the screen.

you are not vet logged in. please login here contact us | help

Use the username and password :
you created when you registered @(illsforcare
with NMDS-SC.

nmMds-sc online

A A A
| nome . latest news
I login
news nmds-sc changes
aareed
I aboutus Changes will be formally
made to the National
resources -+ :
| Usemame= [jacriem123 Minimum Data Set for
I research Password:® Social Care (NMDS-5C)
I hel with effect from 1
P October.
I changes to the dataset Read mare...
| Mandatory Field Sacial care emplovars

missing outon free

NMDS-8C resourcel
Foraatten your password? There are a number of
adult social care
employers who have
provided workforce
information to 2kills for
Care but have..
Reard mare
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Now you should work through the 8 page Establishment Wizard completing all the details about
your establishment as shown below:

1
. . . + Main details 1 detail
Section 1 — Main Details - - J —0—0—0—0—0—-0-0
provided
E[aﬂr:;:ﬂrvwomare
Help
2 Jobrokes Please complete the following details with regards to your establishment
S Starters, leavers & Sector:”™
vacancies |Statutory local authority (adult services) vl @
i Current Investors in People (liP) Status:
7 Data sharing E
Please select an option from each 3 Summary
of the drop-down lists and add details = “** e .
v
in any of the white boxes where required. ——

[ olocss
Current Uptake:
[ ofbess
Registration Type:

List CQC Registrations:

If you are CQC registered you must provide your

Provider ID and Location ID in the correct format of | erovder number.-
T-XXXXXXXXX H 75

Location I0: =

Enter your total staff count for permanent and Total stfte

temporary staff —
* must be completed

Once complete click the NEXT button in the bottom right-hand corner.
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Section 2 — Other Services Provided o Cp—_——
« Main details = other services provided J @ o O O O O O O

@ Other services
provided

o === ]

care services are

provided =y . i i
Please provide us with details of the other services you offer, ther total capacty and current uptake

4 Job roles
Service Type Total Capacity Current Uptake
< Starters, leavers &
vacancies Adult residential

Care home services with nursing - CHN

Please tick the box next to each other
Service Type your establishment .
provides apart from your Main Service = ‘=
selected in Section 1.

Leavers
Care home services without nursing - CHS
Data sharing

]
O
Adutt placement home 5|biaces 4| peds
F]
F]
O
ol

@

Sheltered housing

Extra care housing services - EXC

Supported living services - SLS

Other adult residential care service

Two boxes will appear in the Total Capacity and ey o
Current Uptake columns (shown right). L -
Enter the appropriate information in these boxes
for each service type.

[] Domestic services and home help
[ Meals en wh
O

Other adult domiciliary care service

Adult community care
Carers support
Short breaks / respite care

Community support and outrsach

Social work and care management

Shared lives - SHL

Disabilty adaptations / ass chnology =
Occupational / employment-related services

Information and advice st

O0oOOoCcOooo

Other adult community car:
Children's residential
[ Famiy centre (residential)
[ chidren's homes
[ securs units

Residential special schools

Boarding schools

Specialist college services - SPC

Other children's residential care service
ildren’s day

Full day care, £.q. day nursery

Sessional day care e.g. play group / preschool

Out of sehool club

Holiday club

Creche

Chiliminder

oooooogsOooono

[] other children's day care services
Children's domiciliary

[ Domiciliary care services (Chidren's) - DCC
Children’s community

[ Fostering or adoption servi
[ chid protection

[ Family centre

[ Social work and care management

[ Famiy support

[ information and advice services

[ Mental heatth

[] Other children's community care service

Other

[ Any other Services

Healthcare
Community based services for peo
disabilty - LDC

[] Community based serv
health needs - MHC

[] Community based services for people
substances

[ community h
O Acute serv
[] Hospice services - HPS

/ith & learning

mental

ces for people

who misuse

lthcare services - CHC

[J Leng term conditions services - LTC

h mental health needs

[] Hospialserv
andior problems with

andior learning di
substance misu
RHS

tial substance misuse treatmentirehabilitation
SH

[ Other heatthcare service

Once complete click the NEXT button in the bottom right-hand corner.
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Section 3 — People receiving services

Please tick the box/boxes next to each type of person that receive the services you provide at
your establishment. (Shown below)

1 z 3
« Main detais 2. people receiving services ) @—@—0—00—=00=00=00-=0

«” Other services
provided

0 receroronre [

care services are

provided e ) ) ) ~
Vihich of the following types of people use the services provided or offered at this establishment? (Select al that
Job roles apply!
© Starters, leavers & People for whom the care services are provided
vacancies
Older People
2 Leavers

Older people with dementia

Data sharing Older people with mental disorders or infirmities, excluding learning disability or dementia

Older people detained under the Mental Health Act

@

Summary
py— Older people with learning disabilities
Older people with autistic spectrum disorder
Older people with physical disabilities
Older people with sensory impairment(s)
Older people who misuse alcoholidrugs
Older people others not in above categories
ults
Adults with physical disabilities
Adults with learning disabilities
Adults with mental disorders or infirmities, excluding learning disability or dementia
Adults with sensory impairments
Adults who misuse alcohol or drugs
Adults with dementia
Adults detained under the Mental Health Act
Adults with autistic spectrum disorder
Adults with an eating disorder
Adults others not in above categories
ildren and young people
Children and young people with emational or behavioural difficulties
Children and young people with physical disabilities
Children and young people with learning disabilities
Adults with physical disabilities
Adults with learning disabilities
Adults with mental disorders or infirmities, excluding learning disability or dementia
Adults with sensory impairments
Adults who misuse alcohol or drugs
Adults with dementia
Adults detained under the Mental Health Act
Adults with autistic spectrum disorder

Adults with an eating disorder

dddooooooOoooo0gsOO0O00000O0C:00Ooooooog

Adults others not in above categories

Children and young people

[] children and young people with emational or behavioural difficulties
[ cnhildren and young people with physical disabilities

[ children and young people with learning disabilities

[ children and young people with mental disorders or infirmities, excluding learning disability
[0 children and young people with sensory impairments

[] children and young people who misuse alcohol or drugs

[0 children and young people detained under the Mental Health Act

[ children and young people with autistic spectrum disorder

[] cnhildren and young people with an eating disorder

[0 oOthers not in above categories

Families

[ Families

Carers

[] carers of older people

[] carers of adults

[] carers of children and young people

Other

[] Other others not in above categories

Previous

Once complete click the NEXT button in the bottom right-hand corner.
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Section 4 — Job Roles

Please tick the box/boxes next to each type of worker you have working in your establishment,
don’t forget your ancillary and office staff.

In the boxes provided enter the number of each type of worker in each of the categories
(permanent, temp, pool etc) as shown below.

e o8 o @6 00

Once complete click the NEXT button in the bottom right-hand corner.
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Section 5 — Starters, Leavers and Vacancies

If you have any workers that have started in the last 12 months or left if the last 12 months
please record them here. You can also record any vacancies that you may have.

i b e PR B D e sl T e i 9 S

Once complete click the NEXT button in the bottom right-hand corner.
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Section 6 — Leavers

Please tick the box/boxes next to each Reason for Leaving and Destination after Leaving and
enter a value for each in the box provided. The total of these numbers should add up to the
number of leavers you entered in Section 5 above.

+ Main details - leavers é @ @ @ é o O—0

</ Other services
provided

care services are

provided Help

Please supply the numbers of staff who left in the last 12 months and their reasons/destinations.

+# Job roles
Leavers in the past 12 months

<« Starters, leavers &

vacancies Reason For Leaving Humber of leavers
O Leavers O rer
- [0 condtions of employment
| Deta pretscion [] Nature of the work
& Summary [ Competiion from other employees
Logout [0 Transferred to another employer
[ career deveiopment
Personal reasons
[0 Resignatien for other or undisclosed reasons
[] Retirement
[1 Desth
[0 Dismissal
[0 Redundancy
[] End of contract term
[ other
[0 Reason not known

Expectedi1  Actual:t

Destination After Leaving Humber of leavers
[0 Adutt care sector: local authority

[ adutt care sector: private or voluntary sector

0 s sector: local authority

O ‘s sector: private or voluntary sector

[0 Heatth sector

O

m}

[0 Eisewhere within the organisation

O Abread

[0 other destination(s

Mot to another job (straight away)

[0 Destination not known
Expected:1  Actual:

Skills for Care - Part of the Sector Skils Council, Skils for Care and Development

Once complete click the NEXT button in the bottom right-hand corner.
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Section 7 — Data Protection

skillsforcare

If you do not want to receive information from Skills for Care about work other than for the
administration of your NMDS-SC account you must tick the first box. If you do not agree to
share your data with CQC you must tick the second box. Further help can be obtained by click

the ?.

¥ WMain details

«* Other services
provided

" People for whom the
care services are
provided

« Job roles

« Starters, leavers &
vacancies

' Leavers

@ Data sharing

2 Summary

Logout

&) page Help

7. data protection é é é @ @ é é d O

Help
The information collected in the NMDS-SC iz collected in compliance with the Data Protection Act. Hence the need for
the following information sharing permissions.

D If you do not want to receive information from Skills for Care about work other than for the
adminizstration of your NMDS-5C account pleaze tick here.

D If the establizhment iz registered with the Care Quality Commizgzion (CQC), do you agree to all the
eztablishment's workforce profile derived from data in this NMDS-SC return and accompanying individual
worker records being accessed by the CQC? (CAC does not seek to identify individual workers through
thiz procesz).If you do not want to gshare CQC data, please tick here.

Once complete click the NEXT button in the bottom right-hand corner.

Section 8 — Summary

This page displays a brief summary of the data you have entered.

' Main detaile

« Other services.
provided

<« People for whomthe
care services are
provided

«# Job roles.

+ Starters, leavers &
vacancies

+ Leavers
+” Data sharing
@ summary

Logout

Your new NMDS-SC ID number will appear under “Record saved successfully” and will be one

©06 0000600

5 summary

Help
Please find belows your NMDS-SC number and user details

@ Record Saved Successfully

New NMDS-SC number is: J195107

Show Home
22 Grace Strast
Leeds

LS1 2RP

“Your new user name is: showhome

letter and six numbers.

Any inconsistencies will be displayed under the green box.
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Once you have read this and corrected any inconsistencies you must click NEXT in the bottom
right-hand corner to complete the wizard. This will now take you to your “My Establishment”

page.

You are now logged into your main NMDS-SC account.

I home & view Workers

Ishow home

news
aboutus
resources Contact Details

NMDS-SCId:  J195107

my establishment Establishment Address: 22 Grace Street
. : s Leeds

my workers L512RP

research

View Map
bulk upload
Establishment T 01234 569875
users
reports Establishm
help Edit

changes to the dataset

I logout Users at Establishment

Ann Other (Director of Operations!

Edit

Establishment Details

Type:  Statutory: local authority (adult services:

Curment Investors in People  Recognised
(IiP) Status:

Data Sharing Permission | Yes
Skills for Care:

Data Sharing Permission  Yes
cac:

e-Leaming for Healthcare  MDEXR1
user regisiration code:
User regisiration code valid  15/11/2010
from:

User registration code valid = 15/05/2011
until:

m
=

From here you can update/amend your data, add workers or click on any of the menu items on
the left hand side to navigate around NMDS-SC. For help updating NMDS-SC please see
separate guidance document in resources.
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